BUSINESS ENHANCEMENT GRANT PROGRAM

POLICY: Business Enhancement Grants — 3.0

POLICY STATEMENT:

The Town of Provost is willing to invest up to $7,500.00 annually into the startups of businesses within
the town of Provost. The funding to a maximum of $1,500.00 per successful application may be used to
cover 50% of eligible startup costs.

Definitions:

Business Enhancement Grant: This Grant is to encourage new local businesses to enhance the interior
or exterior of their building by modernizing and improving their appearance.

Town: The Town of Provost

1. Responsibility and Commitment: This grant is to encourage local businesses to enhance their
buildings by modernizing and improving their appearance.

Primary objectives are:

1.1 To make available grant funding to local business owners thus reducing the financial
burden of improvements;

1.2 To incent business owners to enhance their storefronts and interiors;

1.3 To continue beautification activities;

1.4 To add value to our community by making improvements and fostering community
pride,
2. Eligibility:

Application Process Administration from the Town of Provost will review all funding requests
and grant a final decision on each application. Business owners may receive funding under the
Business Enhancement Grant, providing that the following eligibility guidelines are met:

2.1, Business must have a current business license with the Town of Provost;
2.2, Business must be up to date with Town of Provost taxes and utility accounts;
2.3, The business owner must complete an application form;

2.4, The business owner must submit with their apptication a set of plans or sketches which
define the construction, alterations or remodeling being proposed and
guotes/estimates for materials and/or labour;



2.5.

2.6.

2.7

2.8

2.9

2.10
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2.12

If you are a tenant, you must provide written documentation from the building owner
stating that they approve of the proposed improvements;

Only costs incurred after the Grant has been approved will be considered as eligible;
Funding is awarded on a first come, first serve basis until funding limit is reached.

Any business being provided with an incentive from this program must be open to the
public and utilized for eligible commercial use;

Application must be received prior to the business opening;

A summary of eligible expenses and proof of payment in the form of receipts must be
provided by the business to the Town of Provost.

Disbursement of funds to approved business will be made once the business has opened
to the public.

Council will have finat and sole discretion of the approval of any business grant
applications, and reserves the right to accept or refuse any application.

3. Eligible Costs for Exterior Enhancements:

Construction & labour costs associated with items below:

3.1
3.2
3.3
34
3.5

3.6

New canopies or lighting;

Paint or other exterior surfacing, including murals;
Permanent exterior signage;

Improved accessibility limited to doors, ramps or handrails;
Permanent patio structures;

Replacement of windows and doors may be eligible if the replacement is an
enhancement over the existing.

4, Eligible Costs for Interior Enhancements:

4.1

4.2

4.3

4.4

4.5

Material and labour costs of interor wall and ceiling painting;
Interior drywali;

Digital Communications and security systems e.g. Electronic point of sale terminals,
server upgrades, cabling and wiring etc.;

Material and labour costs of new flooring e.g. carpet, laminate, tile, hardwood;

Material and labour costs of permanent shelving and cabinetry fixtures to walls, floors,
islands or cash counters;



4.6

Material and labour costs of lighting fixtures.

5. Ineligibility

5.1

5.2

5.3

5.4

5.5

5.6

Faiture to provide all necessary information as requested in the application form;
Business is in tax arrears with the Town of Provost;

Vacant buildings;

Short-term rental properties;

Cost of labour performed by a company without a valid Provost business license;

Cost of materials or supplies from a company without a valid Provost business license,
unless material or supplies are NOT available locally.

6. Ineligible Costs for Exterior Enhancements

6.1
6.2
6.3
6.4
6.5
6.6

6.7

Rooftop improvements (shingles, tin, air conditioner, soffits, etc.);
Consultations or conceptual drawings;

Costs associated with general or routine maintenance;

Costs associated with demolitions;

Permit fees, service fees or insurance;

Cost of labour performed by a non-professional or non-tradespersen;

Gas, tools, consumables, cell phone fees or other incidental costs,

7. Ineligible Costs for Interior Enhancements

7.1

7.2

7.3

7.4

7.5

7.6

7.7

7.8

Asbestos/other hazardous material abatement;

Non-permanent, freestanding or portable fixtures such as bars or cabinetry;
Demolition;

Lightbulbs;

Art and interior signage;

Replacement or upgrades to electrical panel, or replacement of existing wiring;

Installation or replacement of safety features, such as fire alarms, smoke detectors or .
carbon monoxide detectors;

Permit fees, service fees or insurance;



7.9 Cost of labour performed by a non-professional or non-tradesperson;

7.10  Gas, tools, consumables, cell phone fees or other incidental costs.

8. Level of Assistance

The Town of Provost will allocate grant money under this program up to a maximum of
$7,500.00 annunally. Grant recipients will be eligible to receive up to 50% of the renovation

costs to a maximum of $1,500.00 for any one business or property for either an exterior or
interior enhancements.

9. Funding Disbursement

The total amount of funds dispersed will be at the discretion of The Town of Provost.

Payment will be issued once proof of the APPROVED enhancements has been provided (i.e.
original invoiced for completed work along with proof of payment).

Council will have final and sole discretion of the approval of any business grant applications.
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